[image: image1.png]


Incident report 

Page 1 – filled in by person raising the report

	Name of raiser

	Reason for raising (ring as appropriate)
	

	1 BSAC Incident Report (attach)
	2 Club dive equipment failure
	3 Accident in training on dry land

	4 Accident in pool training
	5 Accident in social event
	6 Accident during boat servicing

	7 Accident during boat towing
	8 Suggestion for improvement
	9 Other

	Date and time of incident

	Description of incident (Give a full description: if it does not fit in here, append extra pages. Attach any police report details etc. Do not fill this in if a BSAC Incident Report is being attached



	Signature
	Dated


Page 2 To be filled in by Diving Officer

	Sequence number
	Date of committee meeting

	Root cause summary (ring all applicable)

	Training       Equipment       Supervision        Boat        Procedures        Misconduct     Other

	None (i.e. duplicate, not a Club safety issue)

	Root cause description

	Description of corrective actions required

	Who is responsible for corrective action

	Deadline for corrective action


Page 3 To be filled in by Club member responsible for corrective action and countersigned by the Diving Officer

	Any comments on action undertaken (If for some reason the corrective action is late or impossible to complete – e.g. a member needing training left the Club - please document here)

	Signature
	Date

	Signature of Diving Officer
	Date
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